
GUIDELINES TO DECLARE 
EMPLOYEES VACCINATION 

RATE AT CIMS 3.0 FOR 
AUTOMOTIVE, AEROSPACE,

 MANUFACTURING & 
CONSTRUCTION

17 August 2021



[1]  LOG-IN TO YOUR 
 ACCOUNT AT 
https://notification.miti.gov.my 

[2] CLICK 
 “BORANG NOTIFIKASI”
  AND THEN
 “PERMOHONAN 
  BEROPERASI”

HOW TO UPDATE STAFF VACCINATION 
INFORMATION IN CIMS 3.0  

 

17 August 2021



[3] YOU WILL BE SHOWN A LIST OF OPERATION 
  NOTIFICATIONS SUBMITTED BEFORE 

[4] CLICK THE “KEMASKINI” BUTTON UNDER
“KEMASKINI PEKERJA (VAKSIN)” COLUMN

 

ONLY COMPANIES IN AUTOMOTIVE, AEROSPACE,
 MANUFACTURING & CONSTRUCTION UNDER THE MITI ECONOMIC 

CLUSTER WILL BE ABLE TO SEE THIS BUTTON

QWERTY 1234 SDN BHD  

QWERTY 1234 SDN BHD  
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[5] YOU ARE REQUIRED 
 TO DOWNLOAD 
 THE TEMPLATE 
 FORM TO FILL-IN 
 STAFF VACCINATION 
 INFORMATION  

[6] FILL-IN YOUR COMPANY NAME, REGISTRATION NUMBER 
 AND DATE OF FILLING IN THIS FORM. 

[8] ONCE COMPLETED, PLEASE SAVE THE FILE AS A PDF

[7] ENTER STAFF NAME, 
 NATIONALITY, IC OR 
 PASSPORT NUMBER AND 
 MYSEJAHTERA ID FOR 
 EACH STAFF THAT HAVE 
 COMPLETED 2 DOSES 
 OF THE VACCINE 
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[9] CLICK “FILE” ON THE TOP MENU, AND THEN “SAVE AS” 
 AND CHOOSE “PDF (.pdf)” FROM THE DROP DOWN 
 MENU 
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THE VACCINATION RATE IS CALCULATED BASED ON THE 
LIST OF STAFF SUBMITTED BEFORE 

IF YOU NEED TO UPDATE YOUR STAFF LIST, PLEASE RETURN 
TO THE OPERATION NOTIFICATION PAGE 

AND UPDATE THE LIST

[10]  UPLOAD THE PDF FILE LIST OF 
 STAFF WITH COMPLETED 
 VACCINATION  

[11]  DECLARE YOUR COMPANY’S 
 COMPLETED VACCINATION 
 RATE

[12]  ENTER THE TOTAL NUMBER OF 
 STAFF THAT HAVE COMPLETED 
 2 DOSES OF VACCINE
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ANY FALSE DECLARATION OR INFORMATION 
IS A CRIMINAL OFFENCE 

[13]  ENSURE ALL INFORMATION SUBMITTED IS CORRECT 
AND ACCURATE  

  

[14]  CLICK “SIMPAN” TO COMPLETE YOUR UPDATE
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FOR TECHNICAL ASSISTANCE, 
EMAIL TO

cims@marii.my
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